Breakfast & After School Club




East Farleigh Primary School’s Breakfast is a school-based club that is available for all East Farleigh
Primary School pupils from Year R-6. The after-school club is run by an external company, Premier
Education. The clubs operate respectably between 7:30 —8:30am and from 15:30 — 17:30, Monday to
Friday (term-time only).

East Farleigh Primary School Breakfast and After School Clubs aim to provide:

— an affordable, early drop off/late collection childcare facility for parents/carers;

— awelcoming, safe and secure environment at the beginning/end of the school day;

— children with a nutritious breakfast/healthy snack at the start/end of the day in a pleasant, calm
and relaxed environment;

— acalm ‘learning through play’ environment for those pupils by the planning and delivery of a
range of different age-appropriate learning opportunities.

Those who attend breakfast will be offered a breakfast of toast, cereal, yoghurt, fruit and a hot and/or
cold drink. Healthy snacks and fruit will be available for after school club.

The Headteacher, as a designated representative of the Governing Body, is responsible for the
admissions to East Farleigh Primary School’s Breakfast Club. Parents do not have a statutory right to
appeal to an independent panel in relation to Club admissions so it is essential that all admission
decisions can be justified by reference to the criteria outlined in this policy. The After-School club is
run independently by Premier Education and any concerns regarding admissions, safeguarding or
otherwise should be directed to Premier.

The school will hold a waiting list of applicants for the Breakfast club that have been unsuccessful. These
will be listed in rank order in relation to the criteria set below. Should places become available during
term time then places will be offered in accordance with the child’s position on the waiting list.

Admission Criteria

The Headteacher will consider applications in accordance with the following criteria:

1. All children of single working parents and carers requiring full time care on a regular basis
for three or more days per week*

2. All children of working parents and carers requiring full time care on a regular basis for
three or more days per week.

3. All children whose parents require care arrangements regularly on one or two days each
week.

4. Other children at East Farleigh Primary School.

*Places will be prioritised where one or both parents are validated ‘critical/key workers’

Only children from Year R to Year 6, who attend East Farleigh Primary School, are eligible to attend our
Breakfast and After School Clubs

Admission is conditional on the following undertakings by the parent/guardian:

o Fees are promptly paid in advance
o The behaviour of the child is acceptable for the safe & efficient running of the club. School
policies, including Behaviour, apply in the same way as they do during the main school day.

We reserve the right to refuse a child who fails to meet these standards.
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Occasional bookings can be taken at the discretion of the breakfast club staff. In the case of occasional
absence e.g. illness, please telephone the school office to confirm non-attendance. A place may be
offered on the day without weekly/termly notice if there are unforeseen, unexpected circumstances;
this decision is at the discretion of the club staff.

Capacity

Based on a ‘typical’ intake, the maximum capacity for East Farleigh Primary School Breakfast School
Club is 40 children. This figure may be reviewed in cases where additional staffing or a lower staff to
pupil ratio is required to meet specific needs based on a personalised risk assessment.

Staffing

East Farleigh Primary School Breakfast Club will be supervised by school staff. The after-school Breakfast
Club will be supervised by Premier Education Staff.

Booking and Payment

The cost of each hourly session is £4 for breakfast club (7:30am — 8:30am) and £10 for the afterschool
club (1530-17:30); These are flat rates; there will be no concessions for a part-session.

Where booking and paying in advance, payment should be made in full by cash or cheque (payable to
East Farleigh Primary School) and handed in to a member of club staff on the first day of attendance
for the term. Failure to pay on time may result in the withdrawal of a place at the club.

Places must be pre-booked by emailing admin@east-farleigh.kent.sch.uk.

Communication

Communication with club staff will be made via the school office by telephone (01622 726364) or email
(admin@east-farleigh.kent.sch.uk). Premier Education will notify you of contact numbers directly.

A range of activities will be provided to extend and develop children’s skills, these will be differentiated
in accordance with the age and interest of the children in attendance. Activities such as jigsaws, reading
materials, colouring, board/mat games and craft will be available as well as physical activities to support
a healthy lifestyle; the playground may be used for structured physical activity.

— Complete the online form to register your child’s place (if booking in advance)

Breakfast School Club:

— Bring your child to the main entrance, press the labelled buzzer and wait with them until you
are met by a member of staff. You will be met by a member of Breakfast School Club staff who
will register your child/ren and bring them into the school hall

— Children will seat themselves at a table and help themselves to breakfast (younger children will
be supported by an adult)

— When they have finished their breakfast, they will clear their place and choose one of the
activities on offer

— Breakfast will be served between 7:30 — 8:00am, and all activities will be cleared away by
8:25am. At 8:30am, children will be taken to their classrooms to begin their day.

After School Club

- At the end of the school day those children that are due to attend afterschool club will remain
in class and escorted to the Hall where the Premier staff will be.
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- The club staff will take a register at the point of collection. They will liaise with the class
teacher/school office to determine any reason why a child is not accounted for.

- Snacks and refreshments will be available throughout the session; children will be expected to
sit down when eating or drinking

- Whenachildis collected at the end of or during a session, Premier will have their own collection
procedure which is usually to request an ID Pin number.

Registers

Children will be registered upon entry/collection by the club staff. The register will be prepopulated
with those pupils who have already booked a place. Those pupils arriving on the day of Breakfast Club
will be added to the bottom of the register with the following information being recorded: name, time
of arrival and whether payment has been received.

Emergency evacuation

In the case of an emergency, children should leave through the fire escape doors located at the rear of
the hall and assemble on the playground. Club staff are responsible for ensuring the register is taken to
the evacuation point (school playground) and that children are checked against it to ensure all are
present. Once the register has been completed, club staff will inform the Fire Warden (see Health and
Safety Policy).

First Aid and Medication

All club staff will be First Aid trained. In the event of an accident or minor injury, club staff will administer
first aid and record this on an incident form. If necessary, and always for any head injuries, a telephone
call will be made home to notify parents.

In the majority of cases, it will not be appropriate for club staff to administer medication and we always
encourage parents to do this before children attend. Where this cannot be avoided, parents must have
completed in advance the ‘parental agreement for setting to administer medicine’ form located in the
school ‘First Aid and Supporting Pupils with Medical Conditions’ policy.

Health and Safety

A risk assessment has been completed for East Farleigh Primary School club and can be found at the
end of this policy. The safety and management of the environment and any resources is the
responsibility of the club staff on duty. At the end of the session, club staff will ensure that all equipment
is tidied away and any spillages cleaned. Any health and safety concerns / damaged equipment will be
reported immediately to the Premises Manager and Headteacher.

Uncollected children

If a child has not been collected by 17.30pm parents will be contacted in the first instance by telephone
by Premier Education. The additional contacts parents have provided will be telephoned in the second
instance. If these contacts are unavailable after approximately one hour, the police and Social Services
will be informed.

Behaviour

Club staff will promote positive behaviour in accordance with the school’s Behaviour Policy and
Principles. Children are expected to follow ‘East Farleigh’s Expectations’ in the same way as they do
during the main school day. We reserve the right to refuse a child who fails to meet these standards. If
the behaviour of the child is unacceptable for the safe & efficient running of the club, parents will be
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informed of this by a member of club staff and a warning will be given to the child. Any significant
behavioural incident will be recorded by club staff on MyConcern. If the unacceptable behaviour
persists, this may result in the child being excluded from the club for a period of time deemed

appropriate by the SLT.

Complaints

Any concerns/complaints relating to any aspect of the provision should be made in accordance with
the school’s Complaints Policy (published on our school website).
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Breakfast Daily Attendance Form

1. Name of child
Year group/ class
2. Does your child have any medical conditions or take any medication for any reason?
Yes No

If ves, please add further detail below (if medication is to be administered in school, a permission form must be
collected from the office and completed prior to attending the club)

3. Does your child have any dietary requirements, allergies or significant food/drink preferences?

Yes No

If yes, please detail specific dietary requirements below:

Emergency contact name AND relationship to child

Emergency contact telephone number

| AGREE to my child attending East Farleigh Primary School Breakfast Club in accordance with the terms and
conditions set out in the school's Breakfast Club Policy

Signed Name

Office use only
Payment received by staff member:Yes _ No
Amount:

Date:
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Signed:

Risk assessment

Activity

Risk

Measures in place

Responsibility

Spillages

Slips and falls

Monitor floor surface
Mop up any spillages

Use wet floor signage

Club Staff

Bumps or falls

Injuries to children

Minimise any
opportunities by
ensuring children are
engaged in activities

Remind children of the
need to walk and
enforce quietly

Club Staff

Children disappearing
from room

Unseen injury

Ensure that children
are appropriately
supervised

Visual check on
children at toilets

Keep correct register

Club Staff

Faulty / damaged
equipment

Injury

Equipment will be
checked by staff prior
to use

Any damaged
equipment will be
removed immediately
and reported to the
Premises Manager and
HT

Club Staff

Allergic reaction

Injuries to children

Breakfast club staff will
check allergens on
consent form

In the event of a
serious allergic
reaction, Breakfast
Club staff will contact
the emergency contact
and/or ambulance
service

Club Staff
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